TAMESIDE

SPORTS TRUST
APPLICATION FOR EMPLOYMENT

To enable us to process your application form please
ensure that all relevant information is completed.

PERSONAL DETAILS

JOB APPLIED FOR: CLOSING DATE:
JOB REFERENCE NUMBER: TST LOCATION:
LAST NAME:
OTHER NAME(S):
ADDRESS:

POST CODE:
DATE OF BIRTH: E-mail:

TELEPHONE NUMBERS

DAY (IF WE CAN CONTACT YOU THERE):

EVENING: OTHER (e.g. MINICOM):

NATIONAL INSURANCE NUMBER:

HAVE YOU EVER BEEN DISMISSED FROM EMPLOYMENT FOR ANY OTHER
YES NO
REASON THAN REDUNDANCY  [] L]

IF YES PLEASE GIVE DETAILS

Data Protection Act 1998

Information provided by you on this application form will be kept for the purposes of monitoring. Once the
recruitment process is completed, the data will be used to produce statistics for equal opportunities and
recruitment monitoring. If you are the successful candidate, relevant information will be used as part of
your personnel record.

DECLARATION

| declare that the information contained in this application is complete and correct. | understand that if |
have knowingly provided false information, or directly or indirectly canvassed a Trustee or a Senior
Manager of Tameside Sports Trust in support of my application, | may be disqualified or dismissed after
appointment.

| consent to the use of this information as outlined above. [ ] Please confirm the above statement.

Signed Date

Please return your completed application to: HUMAN RESOURCE MANAGER
a4 ABg,, TAMESIDE SPORTS TRUST

S R THE OLD COURTHOUSE

PIVATS . CHAPEL STREET

- & L DUKINFIELD
’ TAMESIDE SK16 4DY

¥ <
/sAB\™ INVESTOR IN PEOPLE Telephone: 0161 609 1266



WORK EXPERIENCE

JOB APPLIED FOR:

JOB REF. NO. TST CLOSING DATE

LOCATION:

PLEASE GIVE DETAILS OF YOUR CURRENT OR MOST RECENT JOB
NAME AND ADDRESS OF EMPLOYER:

POST CODE:

JOB HELD:

PAY £: (PER WEEK/YEAR) DATE OF APPOINTMENT:

DATE OF LEAVING (IF APPLICABLE):

HOW SOON AFTER A JOB OFFER CAN YOU START?

ALL APPLICANTS WHO HAVE A DISABILITY AND WHO MEET THE ESSENTIAL CRITERIA FOR THIS JOB WILL
BE GUARANTEED AN INTERVIEW.

| CONSIDER THAT | HAVE A PHYSICAL OR MENTAL IMPAIRMENT WHICH HAS A SUBSTANTIAL AND LONG
TERM ADVERSE EFFECT ON MY ABILITY TO CARRY OUT NORMAL DAY TO DAY ACTIVITIES.

YES NO
O

O
PREVIOUS WORK EXPERIENCE

Please state most recent work experience first

DATE NAME AND ADDRESS OF EMPLOYER POSITION HELD REASON FOR
FROM TO LEAVING




EDUCATIONAL/PROFESSIONAL QUALIFICATIONS

SECONDARY SCHOOL QUALIFICATION, GRADE & LEVEL ATTAINED (e.g. NVQ DATE OBTAINED
COLLEGE etc LEVEL 1)

OTHER RELEVANT TRAINING

DATE
DETAILS OF COURSES, QUALIFICATIONS / CERTIFICATED (IF APPLICABLE) OBTAINED

MEMBERSHIP OF PROFESSIONAL/TECHNICAL BODY

PROFESSIONAL ORGANISATION TYPE OF MEMBERSHIP DATE OF ENTRY




EXPERIENCE/SKILLS/KNOWLEDGE

Please support your application by relating what experience, skills, knowledge and personal qualities you
can bring to this job. Please ensure that you relate it directly to the requirements outlined on the Person
Specification.

If you wish to use separate sheets please attach them to this page. Please refrain from signing or
printing your name or any personal details in this section.

Please attach a separate sheet if necessary.




ADDITIONAL INFORMATION

EARLY RETIREMENT SCHEME

Have you retired from any previous job under a scheme of early retirement? YES [] NO []
If so do you receive

a) apension YES [] NO []

b) alump sum YES [] NO []

NB. Redundancy payments received as a result of compulsory redundancy should not be included.

Please provide the name and address of two referees, one of which should be your current employer (or
most recent employer if you do not have a job).

Please note:
References will normally be taken up from applicants invited to interview. Please tick the boxes below if
this is not convenient.

Name: Name:

Position: Position:

Address: Address:

Post Code: Post Code:

Telephone No.: Telephone No.:

Email Address: Email Address:

Tick if not convenient [_] Tick if not convenient [ ]

RELATIONSHIP TO TAMESIDE SPORTS TRUST TRUSTEES

OR SENIOR MANAGERS

Are you related to any Trustee or Senior Manager of Tameside Sports Trust?  YES [] NO []

If yes, please state name and position




MONITORING EQUAL OPPORTUNITIES

& DATA PROTECTION

JOBREF.NO:  TST
JOB TITLE:

LAST NAME:

OTHER NAME(S):
ADDRESS:

POST CODE:

Tameside Sports Trust operates an equal opportunities policy. A statement of the policy is included overleaf.

The information you have supplied on this application form may be processed by computer/or in manual systems. We
need the information to operate the recruitment process. This data will also be used to produce statistics for equal
opportunities and recruitment monitoring.

This part of the form will not be seen by members of the selection panel.

To help us monitor the effectiveness of our policy, please tick the following as appropriate:

This information is needed so all applicants who have a disability and meet the essential criteria for this position are
offered an interview.

| consider that | have a physical or mental impairment which has a substantial and
long-term adverse effect on my ability to carry out normal day to day activites. YES [] NO []

lam Male [] Female []

| consider myself to be:

White Asian or Asian British

British ] Indian ]
Irish ] Pakistani ]
Or any other white background (please complete) Bangladeshi ]

Or any other Asian/Asian British (please complete)

Mixed

White and Black Caribbean ] Black or Black British

White and Black African ] Caribbean ]

White and Asian ] African ]

Or any other mixed background (please complete) Or any other Black background (please complete)

Chinese or Other Ethnic Group
Chinese ]

Other (please complete)

Where did you see this job advertised?

Are you currently employed by Tameside Sports Trust? Yes ] No ]

If yes is your current employment: Permanent [] Temporary [] Casual []



EQUAL OPPORTUNITIES AND DIVERSITY POLICY STATEMENT

THE POLICY

Tameside Sports Trust is striving to be an effective Equal Opportunities Employer. The purpose of this
policy is to provide opportunities to all in employment irrespective of gender, race, ethnic origin, disability,
age, nationality, national origin, sexuality, religion, marital status and social class. We oppose all forms of
unlawful and unfair discrimination.

All employees, whether part time, full time, temporary or casual will be treated fairly and equally. Selection
for employment, promotion, training or any other benefit will be on the basis of aptitude and ability. All
employees will be helped and encouraged to develop their full potential and the talents and resources of
the workforce will be fully utilised to maximise the efficiency of the organisation.

COMMITMENT

The policy will be implemented within the framework of relevant legislation which includes:
Equal Pay Act 1970 (Equal Value Amendment 1984)

Rehabilitation of Offenders Act 1974

Sex Discrimination Act 1975 (Gender Reassignment Regulations 1999) (Indirect Discrimination &
Burden of Proof Regulations 2001)

Race Relations Act 1976 (Race Relations Amendment Act 2000)

Disability Discrimination Act 1995

The Protection from Harassment Act 1997

Human Rights Act 1998

Employment Rights Act 1996

The Disclosure of Criminal Backgrounds Regulations 1988

The Asylum and Immigration Act 1996

Data Protection Act 1998

Public Interest Disclosure Act 1998

Employment Equality (Sexual Orientation) Regulations 2003

Employment Equality (Religion or Belief) Regulations 2003

Employment Equality (Age) Regulations 2006

Civil Partnership Act 2004

Work and Families Act 2006

Too Joo oo oo Too Too Too Too Too Too To Too Too o To To I

Every employee is entitled to a working environment which promotes dignity and respect to all. No form of
intimidation, bullying or harassment will be tolerated.

The commitment to equal opportunities and diversity in the workplace is good management practice and
makes sound business sense. The principles and practices outlined in this policy will also extend to our
partners and our customers in relation to the services we provide to the equal treatment of members of the
public and equal opportunities with regard to the use of the facilities.

As employers we are |liable for our employeest6 discr
and members of the public, if this occurs in the course of their employment. In order to pre-empt this it is
necessary to make all employees aware of the policy and to take action to prevent discrimination at all

levels. As such, no member of the public should be treated less favourably on the grounds of gender, race,

ethnic origin, disability, age, nationality, national origin, sexuality, religion, marital status or social class.

PUTTING THE POLICY INTO PRACTICE

This statement is given to all employees and applicants. All staff on interview panels are trained on equal
opportunities issues. Job applicants are encouraged from under represented groups. Adaptations will be
provided where appropriate to meet the needs of disabled employees.

THE POLICY AND YOU

All employees are responsi bl e for i mpcie® ihisimpoitantghatt h e
all individuals who are employed by the Trust appreciate they have responsibility and a role to play in the
provision of equal opportunities.



GUIDANCE NOTES ON APPLYING FOR JOBS WITH
TAMESIDE SPORTS TRUST

FILLING IN THE APPLICATION FORM

Each job has a job description and person specification which contains all the information you need to tell
you more about the job. You should look carefully at these documents to decide if your skills, knowledge,
experience and abilities match those needed to do the job.

We shortlist using the information provided on the application form. This means that you must provide
evidence that you meet all the essential parts of the person specification and, as far as possible, all the
desirable qualities that we need.

When filling in the application form include relevant experience or knowledge that you have gained through
paid or unpaid work, in a hobby, at home or at school.

To enable our Equal Opportunities policy to run efficiently please use the application form provided,
continuing on extra sheets if necessary. Please do not send a Curriculum Vitae with your application
form. If you have any difficulties completing the standard application form we will accept your application
typed, recorded on a audio or video cassette or in Braille. If you use one of the alternatives please follow
the format of the standard application form.

PERSONAL DETAILS

To achieve Equal Opportunities in Tameside Sports Trust, the personal details will be detached from the
application form before the shortlisting process is carried out. This means the shortlisting panel will not
know any of your personal details until the actual interview, when these details are needed for
administrative and customer focus purposes.

RECRUITING PEOPLE WITH DISABILITIES

All applicants who have a disability and who meet the essential criteria for this position will be guaranteed
an interview.

WORK EXPERIENCE

Please give details of your current and previous jobs in this section, with the most recent first. You may
also wish to include any experience you have gained in doing unpaid or voluntary work.

EDUCATION AND TRAINING

Candidates who are invited for an interview are required to produce original documentary evidence of any
qualification quoted in the application form, this includes your driving licence if this is a requirement of the
job. We will not accept photocopies.

EXPERIENCE / SKILLS /| KNOWLEDGE

Make sure that in this section of the application form you clearly show how you meet the key areas of
experience on the person specification. You may have gained the experience /skills / knowledge through
work, home, voluntary work or other activities.



Full time, part time, temporary or permanent employees who have a contract of 3 months or more may join
the Greater Manchester Pension Fund. Unfortunately, casual workers are no longer eligible to join.

In this section of the application form, please give the names and addresses of two referees, one of whom
should be your current employer (or most recent employer if you do not have one).

References will normally be taken up prior to interview for those that are shortlisted, if for any reason you
do not want references to be taken up at his stage, please indicate this by ticking the boxes provided.
However it should be noted that it is a condition of employment that the Trust seeks references that are
satisfactory to ourselves.

TRADE UNION MEMBERSHIP

Tameside Sports Trust encourages Trade Union Membership and further details can be obtained from the
Human Resource Manager.

ACKNOWLEDGMENT OF APPLICATION

Thank you for your interest in this post. In the interests of economy, receipt of your application will only be
acknowledged if you send a stamped addressed envelope with this form.

Candidates selected for interviews will normally be informed within four weeks of the closing date.

CANVASSING OF MEMBERS OF THE TRUST

Canvassing of members of Tamestia@dedsSpiomtsufgpaoast 6ef By

disqualify you as a candidate.

CRIMINAL RECORDS CHECK

If we offer you a job we classify as having access to children or vulnerable adults, we will check your
suitability with the Criminal Records Bureau. They use information held on the Police National Computer,
lists maintained by Government Departments and information from individual Police forces. A criminal
record will not necessarily be a bar to obtaining a job. A copy of our Policy is available on request.

MEDICAL EXAMINATIONS

It is the policy of the Trust that any offers of appointment are subject to medical clearance. Candidates will
be required to complete a medical questionnaire and in some cases undergo a medical examination. It is
at this stage that the Occupational Health Service will be informed by the Trust of any reasonable
adjustments that have been agreed to enable disabled applicants to carry out the job they have been
offered.

PREVENTION AND DETECTION OF FRAUD

We must protect the public funds we handle so we may use the information you provide on your application
form to prevent or detect fraud. We may also share this information, for the same purposes, with other
organisations which handle public funds.



